ea. ea ¢ne

Using EA One Self-Service - ESS

How to Locate Annual Leave Balance

On the Oracle homepage, select the EA Employee Self After selecting the responsibility you can now view
Service, Education Authority BG responsibility. the drop-down menu. Select Annual Leave Reguest.
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A list of your assignments will then be displayed upon clicking. Depending on your work situation this may be one or more
assignments.

Your ‘Total Entitlement’ is the amount of days annual leave you are allocated (factaring in balance carry aver where
necessary). The ‘Days Taken' is the amount of annual leave you have used so far. Finally, the ‘Net Entitlement’ is your
current annual leave balance, factoring your entitlement and days taken.
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