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To:-  Chief Executives 
        Council Members 
        MSO/TUSO 
 
 
Council Circular No. 31 
 
Payment in Lieu for Untaken Leave 
 
The Joint Secretaries of the Joint Negotiating Council have agreed to the implementation of 
the advice given by NJC on the issue of payment in lieu of untaken annual leave in cases 
where staff are unable to take their outstanding annual leave entitlement before the 
employment contract ceases.  The advice is outlined below:- 
 
Annual leave not taken before the date of leaving may be paid for in cases where staff are 
unable to take their outstanding leave entitlement.  In particular we recommend payment 
in lieu in the following circumstances where a member of staff has been unable to take 
their annual leave due to:- 
 
(i) long-term sickness absence up to the date of leaving; 
 
(ii) an employer requiring a member of staff to work up to their leaving date due to 

the exigencies of the service. 
 
This advice does not extend to situations where an employee has deliberately chosen not to 
take the balance of annual leave to which he/she is entitled.  Payment in lieu of untaken 
leave will only be made in the most exceptional circumstances. 
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