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Processing Encumbrance and Requisition Reports – Special School Guide





Finance Module of the EA Integrated Finance, Payroll and HR system



This is a supplement to the ‘Accessing Article 60 Reports’ guide which provides full details on accessing and processing school reports.

Drafted: September 2018

ENCUMBRANCES
An encumbrance is created when a purchase order has been approved (and sent to the supplier).
The rationale is that once the purchase order has been sent to the supplier, EA has an obligation to pay the supplier once the goods are delivered, so the budget is already committed.
When the goods are received and receipted on the system, the actual expenditure is recorded on reports and the encumbrance is reversed.
There is a second version of the budget and expenditure report called Article 60 B&E with Encumbrances which includes encumbrances.
This means that when you order goods to the value of £100, your reports will look like this:
	Budget
	Expenditure 
	Encumbrance
	Balance Available

	1000
	0
	100
	900


When you receipt the goods, it will look like this:
	Budget
	Expenditure 
	Encumbrance
	Balance Available

	1000
	100
	0
	900


An Encumbrance is created when a Purchase Order (PO) has been raised but the goods have not been receipted on the system.  The Encumbrance column displays the total outstanding encumbrance for the school (i.e. from December 2016 to date).  On receipt the encumbrance becomes an actual; the value in the encumbrance column is reduced and the value in the spend column (for that period) increases.
A PO will remain as an outstanding encumbrance if it is not receipted on the system.  If for any reason all or part of the goods will not be received by the school, the school should contact the Procurement section and ask for the PO to be closed.  This will clear the encumbrance value.
Encumbrance reports
Navigate > Oracle Financials > EA Article 60 Head Teacher – 45678 > OBIEE 
> OBIEE Dashboard > Dashboards > EA Article 60 Head Teacher.  The reports appear in tab form.  The encumbrance & iProcurement reports have been added after the current reports.

1. Article 60 B&E with Encumbrances Report
1.1	Navigate to the Article 60 B&E with Encumbrances tab.  Like the standard B&E report, this report is designed to be run for the full year and, on opening, automatically runs for the current year.  If your school is using iProcurement this version of the B&E is recommended for use.
Please do not select a Fiscal Period.  Selecting 1+ Fiscal Period returns misleading data for the Annual Budget and Encumbrance columns, i.e. data for the selected periods only, not to date.
[image: ]
1.2 To process this (or any) report by school department (if required):

·  allow the report to complete for the year (this retrieves the data for all the school)
·  click on  arrow beside the Area filter and the available departments will be displayed as shown below

[image: ]


·  tick the relevant department and click on Apply

· To view a sample report click below



2. Earmarked Funds B&E with Encumbrances Report
Process as Article 60 B&E with Encumbrances report above
3. Encumbrances Report
Navigate to the Encumbrances tab.  This report automatically runs for all open encumbrances for the school, i.e. it displays all the items raised via iProcurement that have not yet been receipted on the Oracle system.  The total amount outstanding should equal the total encumbrance on the B&E
·  To view a sample report click below


If you wish, this report can be filtered by Finance, Resource, Function, Project or Area (department) 
When you first run this report, it may show very old encumbrances.  The most likely explanation for this is that a Purchase order was raised on the system, but the goods were not receipted and the invoice was paid without matching to the PO.  We recommend that you review any old purchase orders on the report and, unless you know that you are still expecting to receive these goods, ask Procurement to cancel the old order.  This will remove it from your encumbrances on both reports.
4. Requisitions Report
Navigate to the Requisitions tab.  This report automatically runs for all Requisitions that have been raised on the system since the beginning of the current financial year.  It is sorted by area (department).  
· To view a sample report click below


This report is designed to let individual department heads monitor their in year expenditure in order to manage their budgets.  Note that any requisition that has not yet been approved or has been returned by procurement will not appear on this report.
If the requisition has already been turned into a Purchase Order, the details of the purchase order will also be shown on the report.  
You can choose to run the report for any period of time, by individual area (department) or for a number of different departments (selected individually from the picklist).

5. Features of OBIEE Reports
Note the following features on all the reports:
1. All reports can be exported to Excel and sorted to suit
2. All reports are live and include data up to 6pm on the previous day.  Remember that you need to wait until the next day to see transactions that you have processed.
3. The report will automatically run each time you open it.  Any changes you made in the past will not be retained.  
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LMS B&E -  Encumbrance TEST DATA.xlsx


LMS B&E - Encumbrance TEST DATA.xlsx
Sheet1

		LMS Budget & Expenditure (Per Month) Report

		Cost Centre - 21*** - EA Test School								TEST DATA

		

		Fiscal Year : 2018 Fiscal Period : All  Function Name : All Area : All

		

		Finance		Last Year Expenditure (£)		Annual Budget (£)		Apr		May		Jun		Jul		Aug		Sept		Oct		Nov		Dec		Jan		Feb		Mar		P13		Encumbrance		Total to Date		Balance Available (£)

		1019 Sale Of 1/3 Pints Of Milk (EEC Subsidy)		0		0																												0		0		0

		1054 Tuition Fees Income		0		0																												0		0		0

		1101 Letting Of Halls,Rooms,Swim Pools Etc		0		0																												0		0		0

		1104 Miscellaneous Rental Income		0		0																												0		0		0

		1155 Grant from Sundry Bodies Income		0		0																												0		0		0

		1156 Fundraising income		0		0																												0		0		0

		1157 Donations		0		0																												0		0		0

		1158 Renewable Energy Income		0		0										(1,544)		0		0		0		0		0		0		0		0		0		(1,544)		1,544

		1282 Temporary income code - bal loads		(2,918)		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		Income Total		(2,918)		0		0		0		0		0		(1,544)		0		0		0		0		0		0		0		0		0		(1,544)		1,544

		2001 Permanent Teachers		2,118,153		2,142,584		177,985		177,664		173,836		175,950		174,150		164,718		166,411		161,890		163,145		160,107		160,247		(117)		0		0		1,855,987		286,598

		2002 Temporary Teachers (Substitution)		72,318		42,230		6,153		3,169		8,140		7,426		0		2,383		11,586		12,350		15,438		11,924		16,113		(4,297)		0		0		90,385		(48,155)

		2101 Permanent Teachers - E'ers NI		230,621		219,037		19,330		19,295		18,847		19,131		18,907		17,914		18,302		17,713		17,864		17,486		17,436		(8)		0		0		202,216		16,821

		2102 Temporary Teachers (Substitution) - E'ers NI		5,922		4,223		355		175		700		669		0		17		1,161		1,005		1,468		866		1,609		(320)		0		0		7,703		(3,480)

		2201 Permanent Teachers - E'ers S'Ann		365,243		379,237		30,760		30,699		29,895		29,789		29,789		28,229		28,826		28,080		28,277		27,764		27,711		(21)		0		0		319,798		59,439

		2202 Temporary Teachers (Substitution) - E'ers S'Ann		9,369		7,475		576		544		1,441		1,288		0		422		2,051		2,186		2,732		1,979		2,942		(532)		0		0		15,629		(8,154)

		Staff - Pay Teaching Total		2,801,627		2,794,786		235,158		231,545		232,859		234,253		222,845		213,683		228,338		223,223		228,924		220,126		226,059		(5,295)		0		0		2,491,718		303,068

		2011 Classroom Assistants		0		0																												0		0		0

		2012 Nursery Assistants		0		0																												0		0		0

		2013 General Assistants		0		0																												0		0		0

		2014 Supervisory Assistants		7,068		9,077		2,334		265		390		1,793		341		268		338		314		346		1,244		604		(2,334)		0		0		5,903		3,174

		2015 Foreign Language Assistants		7,553		11,263		896		896		0		0		0		597		597		597		597		1,921		896		0		0		0		6,999		4,264

		2016 School Libraries Staff		10,178		0		905		905		905		905		905		905		905		905		905		905		905		0		0		0		9,956		(9,956)

		2017 Exam supervisors/markers		0		0								116		0		0		0		0		0		0		0		0		0		0		116		(116)

		2030 Caretakers/security staff		33,183		29,456		3,296		2,769		2,809		2,504		2,455		2,703		3,051		3,047		3,196		2,759		3,006		0		0		0		31,594		(2,138)

		2031 Cleaners		0		0																												0		0		0

		2032 Grounds Maintenance Staff		0		0																												0		0		0

		2041 Drivers		0		0																												0		0		0

		2042 Transport Escorts		0		0																												0		0		0

		2052 Administrative staff in schools		183,661		191,243		17,237		13,977		15,463		14,910		11,929		11,181		15,144		14,798		15,195		14,644		16,745		(7,119)		0		0		154,102		37,141

		2111 Classroom Assistants - E'ers NI		0		0																												0		0		0

		2112 Nursery Assistants - E'ers NI		0		0																												0		0		0

		2113 General Assistants - E'ers NI		0		0																												0		0		0

		2114 Supervisory Assistants - E'ers NI		6		0		1		0		2		1		0		0		0		0		0		0		5		(1)		0		0		9		(9)

		2115 Foreign Language Assistants - E'ers NI		274		0		22		21		0		0		0		1		22		34		22		22		22		0		0		0		168		(168)

		2116 School Libraries Staff - E'ers NI		292		0		31		31		31		31		31		31		31		31		31		31		31		0		0		0		342		(342)

		2130 Caretakers/security staff - E'ers NI		3,124		1,812		333		260		266		224		217		251		299		299		319		259		293		0		0		0		3,018		(1,206)

		2131 Cleaners - E'ers NI		0		0																												0		0		0

		2132 Grounds Maintenance Staff - E'ers NI		0		0																												0		0		0

		2141 Drivers - E'ers NI		0		0																												0		0		0

		2142 Transport Escorts - E'ers NI		0		0																												0		0		0

		2152 Administrative staff in schools - E'ers NI		12,829		10,797		1,206		904		1,079		1,065		896		828		1,055		1,023		989		971		1,160		(372)		0		0		10,802		(5)

		2211 Classroom Assistants - E'ers S'Ann		0		0																												0		0		0

		2212 Nursery Assistants - E'ers S'Ann		0		0																												0		0		0

		2213 General Assistants - E'ers S'Ann		0		0																												0		0		0

		2214 Supervisory Assistants - E'ers S'Ann		789		696		86		61		71		80		68		54		64		60		65		59		76		(79)		0		0		666		30

		2215 Foreign Language Assistants - E'ers S'Ann		0		0																												0		0		0

		2216 School Libraries Staff - E'ers S'Ann		2,017		0		177		179		177		177		177		177		178		182		178		178		177		0		0		0		1,957		(1,957)

		2230 Caretakers/security staff - E'ers S'Ann		6,637		5,891		645		547		549		489		480		525		600		613		628		544		588		0		0		0		6,209		(318)

		2231 Cleaners - E'ers S'Ann		0		0																												0		0		0

		2232 Grounds Maintenance Staff - E'ers S'Ann		0		0																												0		0		0

		2241 Drivers - E'ers S'Ann		0		0																												0		0		0

		2242 Transport Escorts - E'ers S'Ann		0		0																												0		0		0

		2252 Administrative staff in schools - E'ers S'Ann		31,271		26,761		2,838		2,248		2,388		2,282		2,002		1,819		2,478		2,678		2,570		2,530		2,816		(1,055)		0		0		25,592		1,169

		Staff - Pay Non Teaching Total		298,881		286,996		30,007		23,062		24,129		24,577		19,499		19,340		24,763		24,581		25,044		26,067		27,323		(10,961)		0		0		257,433		29,563

		2311 Mileage & Subsistence Allow – Non Teaching		0		0																												0		0		0

		2312 Mileage & Subsistence Allow – Teaching		5,232		5,200		0		863		20		288		869		129		71		134		154		1,082		943		0		0		0		4,552		648

		2403 Excess Fares/Mileage - E'ers NI		13		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		2412 Mileage&Subsistence Allow - Teaching - E'ers NI		19		0		0		9		0		0		47		0		0		0		0		7		16		0		0		0		78		(78)

		2553 Medical Fees		0		0																												0		0		0

		2554 Protective Clothing - Employees		133		100		0		25		0		0		0		92		0		72		0		25		28		0		0		0		241		(141)

		2581 Course Fees - Inside NI		50		1,500		0		0		50		2,450		0		0		0		0		0		0		145		0		0		0		2,645		(1,145)

		2585 Conference Fees - Inside NI		0		0																												0		0		0

		2651 Agency Staff - non teaching		0		0																												0		0		0

		2652 Agency Teachers		0		0																												0		0		0

		Staff - Other Costs Total		5,446		6,800		0		897		69		2,738		916		221		71		205		154		1,114		1,132		0		0		0		7,516		(716)

		3001 PFI/PPP Unitary Charge		0		0																												0		0		0

		PPP Unitary Charge Total		0		0																												0		0		0

		3100 Budget - Accomodation Costs		0		25,698																												0		0		25,698

		3101 Rents		0		0																												0		0		0

		3105 Fuel Oil		0		0																												0		0		0

		3106 Electricity		46,078		46,000		4,092		2,757		3,097		2,959		2,012		2,332		3,681		3,684		5,889		5,887		7,242		(4,092)		0		0		39,542		6,458

		3109 Water		9,157		9,200		0		0		0		0		0		0		5,411		0		0		0		0		0		0		0		5,411		3,789

		3110 Toilet Requisites		2,886		3,000		386		0		231		0		0		0		1,264		833		0		0		493		0		0		0		3,207		(207)

		3111 Gas (including natural gas)		40,121		42,000		0		0		15,185		2,942		23		0		6,369		0		10,703		23		16,180		0		0		0		51,425		(9,425)

		3112 Waste Disposal		6,619		7,000		6,785		0		0		0		0		20		145		0		0		0		0		0		0		0		6,950		50

		3113 Window Cleaning		0		0																												0		0		0

		3115 Cleaning Materials		0		0										136		0		0		223		1,113		(112)		0		0		0		158		1,516		(1,516)

		3117 Sundry Accommodation Expenses		0		0																												0		0		0

		3201 Building Repairs - Response Maint		12,224		8,000		688		3,293		434		5,613		(5,690)		1,107		558		176		77		238		0		0		0		0		6,493		1,507

		3202 Building Reglazing - Response Maint		99		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		3203 Building Redecoration - Response Maint		88		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		3204 Building Electrical Repairs - Response Maint		618		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		3301 Building Repairs/Fixed Plant Gen - Planned Maint		0		4,100																				250		0		0		0		0		250		3,850

		3351 Grounds Maintenance - Response		26,723		27,189		0		0		0		0		0		0		0		0		0		0		1,350		0		0		0		1,350		25,839

		3352 Grounds Maintenance - Planned		0		0										11,329		2,266		2,266		2,266		2,266		2,266		2,266		0		0		284		25,207		(25,207)

		3401 Repair/Maint - Furniture & Fittings		0		0																												0		0		0

		3402 Repair/Maint- Equipment (excluding office & IT equip)		2,004		2,000		0		0		222		0		3		0		650		114		1,100		0		15		0		0		0		2,104		(104)

		3403 Repair/Maint - IT Equipment		1,020		1,000		0		232		0		0		0		0		0		0		0		0		0		0		0		0		232		769

		Premises, Fixed Plant & Gds Total		147,637		175,187		11,950		6,281		19,169		11,514		7,813		5,725		20,344		7,296		21,147		8,552		27,547		(4,092)		0		442		143,687		31,500

		3501 Telephone		4,338		4,500		887		0		46		1,552		0		0		832		13		590		700		(91)		(846)		0		180		3,862		638

		3502 Telephone Network Expenses		193		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		3551 Computer Consumables		0		0						444		0		214		0		604		0		0		1,086		(6)		0		0		0		2,343		(2,343)

		3554 Software Maintenance - Contract		0		0														47		0		0		0		0		0		0		0		47		(47)

		3601 Postages		3,320		3,500		0		0		450		0		0		800		0		0		400		0		744		0		0		129		2,523		977

		3604 Printing		0		0						7		0		0		0		0		0		0		0		0		0		0		0		7		(7)

		3605 Stationery & Office Requisites		25,683		25,000		25		1,413		2,195		196		187		2,100		7,287		1,243		932		1,557		1,815		1,228		0		487		20,665		4,335

		3606 Photocopying Charges		12,714		13,000		0		0		2,881		0		0		0		4,255		0		3,302		7		79		0		0		2631		13,155		(155)

		3608 Sundry Office Expenses		0		0								145		0		0		385		677		604		154		439		0		0		0		2,405		(2,405)

		3701 Advertising - recruitment		878		900		0		0		300		0		0		0		0		0		0		0		583		0		0		0		883		17

		3752 Food		183		200		17		0		23		0		0		11		23		0		96		0		15		0		0		0		185		15

		3753 Other Refreshments		0		0																						(105)		0		0		0		(105)		105

		3802 Contractual Cleaning		107,837		107,837		0		0		26,959		8,986		8,986		8,986		8,986		8,986		8,986		8,986		8,986		0		0		0		98,850		8,987

		3804 Hire of Equipment/facilities		4,218		4,300		0		0		652		58		0		0		858		(120)		981		0		635		0		0		0		3,064		1,236

		3805 Contract Hire Of Security Services		0		0																								225		0		0		225		(225)

		3806 Hire Of Computer Services		89		0		0		0		89		0		0		0		0		0		0		0		680		0		0		0		769		(769)

		3874 Managed Services - Information Technology/Systems		0		0																3,799		0		0		0		0		0		0		3,799		(3,799)

		3891 Consultancy Staff Substitution - specialist		4,252		2,000		600		0		75		0		0		71		71		0		400		0		0		0		0		1200		2,418		(418)

		4202 Fuel - Vehicles		0		0								180		68		225		145		130		0		75		0		0		0		485		1,308		(1,308)

		4208 Hire Of Ulsterbus		2,508		2,500		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		2,500

		4212 Hire of Private Operator Buses		0		0						660		924		0		840		2,584		1,867		1,588		2,355		1,958		2,068		0		4421		19,265		(19,265)

		4217 Use of EA Vehicles		0		0																												0		0		0

		4218 T/fer Of Vehicle Operation Costs		0		0																												0		0		0

		4220 Hire of Vans/other vehicles		16,672		17,000		820		54		1,167		0		0		0		158		0		260		0		0		0		0		0		2,459		14,541

		4222 Minibus expenses		2,191		1,000		0		0		667		167		0		0		0		0		0		0		0		0		0		0		834		166

		4501 Books, Practice Materials & Teaching Requisites		65,838		71,000		2,420		3,827		2,290		745		6,767		2,153		4,409		1,173		(9,250)		2,043		9,827		4,939		0		4257		35,600		35,400

		4503 First Aid Items		0		0										140		100		(5)		0		0		0		327		3		0		0		566		(566)

		4504 Licences		504		500		0		0		241		0		0		0		2,388		1,679		0		0		0		0		0		230		4,538		(4,038)

		4505 Subscriptions		0		0														300		0		0		0		0		0		0		0		300		(300)

		4509 DVDs,CDs and online information		0		0																												0		0		0

		4601 Payment Of Exam Fees		92,864		100,000		1,665		0		7,660		122		0		0		58,518		0		3,036		0		122		0		0		0		71,124		28,876

		4602 Exam Expenses (NB Not Fees)		0		1,300						1,249		0		0		0		1,304		0		0		0		0		0		0		5		2,558		(1,258)

		4606 Link Course Fees		41,472		20,000		0		0		0		0		0		0		0		0		5,330		(8,033)		70,713		0		0		0		68,009		(48,009)

		4608 School Contribution - Instrumental Tuition		0		0																												0		0		0

		4609 Work placement expenses		0		0																												0		0		0

		4610 Activities and events		0		0																												0		0		0

		4611 EOTAS re-charges		0		0																364		0		0		0		0		0		0		364		(364)

		4901 Projected Year End Position		0		559,764																												0		0		559,764

		Operating costs Total		385,753		934,301		6,434		5,294		48,054		13,076		16,363		15,287		93,149		19,813		17,256		8,930		96,723		7,617		0		14024		362,020		572,281

		6001 Furniture & Fittings < #1000		3,990		600		0		0		0		0		3,470		975		257		638		0		0		0		0		0		291		5,631		(5,031)

		6002 Equipment < #1000		3,681		21,993		14		2,100		564		959		3,799		14,939		1,105		3,135		1,922		1,257		2,986		1,548		0		1604		35,931		(13,938)

		6003 Computer Equipment <#200		10,224		0		0		0		146		140		53		138		23,304		3,905		0		1,630		553		7		0		592		30,468		(30,468)

		6004 Software Licensing < #1000		0		0																												0		0		0

		Non capital purchases Total		17,894		22,593		14		2,100		710		1,099		7,323		16,053		24,666		7,679		1,922		2,887		3,539		1,555		0		2486		72,031		(49,438)

		6901 Re-Allocation Of Costs (Fin Use Only)		62		0		7		7		6		0		11		5		5		5		5		5		5		0		0		0		60		(60)

		Re-allocations Total		62		0		7		7		6		0		11		5		5		5		5		5		5		0		0		0		60		(60)

		8151 Purchase of Temporary Accomodation		0		0																												0		0		0

		8301 Purchase of Plant & Equipment > #1000		6,660		0		0		2,200		0		0		0		0		0		0		0		0		0		0		0		0		2,200		(2,200)

		8351 Purchase of Computer Equipment > =£200		5,405		26,000		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		26,000

		8401 Purchase of Vehicles		0		0																												0		0		0

		8701 Minor Works - Building		0		0																												0		0		0

		8706 Minor Works - Other Statutory/Other costs		0		0																												0		0		0

		Capital Expenditure Total		12,065		26,000		0		2,200		0		0		0		0		0		0		0		0		0		0		0		0		2,200		23,800

		Grand Total		3,666,447		4,246,663		283,570		271,386		324,997		287,256		273,226		270,313		391,335		282,802		294,451		267,680		382,327		(11,176)		0		16952		3,335,121		911,542
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		Purchase Order Number		Purchase Order Line Number		Date		Item Description		PO Amount		Quantity o/s		Unit price		Amount o/s		Segment Code		Finance Code		Function Code		Project Code		Area Code		Purchase Cycle Status Description		Purchase Approval Status Description		UOM Code

		110115		1		12/05/17		Hire of bus 13 May 17 0830-1230 Coleraine Grammar School		[$£]160.00		160		1.00		160.00		D		4212		00000		0000		0000		Open		Approved		AMT

		110599		1		17/05/17		Mobile phones quarterly bill Apr - June 2017		[$£]75.00		75		1.00		75.00		D		3501		00000		0000		0000		Open		Approved		AMT

				3		17/05/17		Mobile phones quarterly bill Oct - Dec 2017		[$£]50.00		50		1.00		50.00		D		3501		00000		0000		0000		Open		Approved		AMT

				4		17/05/17		Mobile phones quarterly bill Jan - Mar 2018		[$£]55.00		55		1.00		55.00		D		3501		00000		0000		0000		Open		Approved		AMT

		111203		2		24/05/17		Carriage		[$£]4.95		1		4.95		4.95		D		4602		00000		0000		0000		Open		Approved		EAC

		111259		1		24/05/17		Hire of coach 27 May 2017 0730-1400 Bangor Grammar School		[$£]240.00		240		1.00		240.00		D		4212		00000		0000		0000		Open		Approved		AMT

		111463		11		26/05/17		Hire of minibus Mar 2018		[$£]420.00		420		1.00		420.00		D		4212		00000		0000		0000		Open		Approved		AMT

		111465		2		26/05/17		Diesel for minibus June 2017		[$£]270.00		45		1.00		45.08		D		4202		00000		0000		0000		Open		Approved		AMT

				3		26/05/17		Diesel for minibus July/Aug 2017		[$£]50.00		50		1.00		50.00		D		4202		00000		0000		0000		Open		Approved		AMT

				7		26/05/17		Diesel for minibus Dec 2017		[$£]75.00		75		1.00		75.00		D		4202		00000		0000		0000		Open		Approved		AMT

				8		26/05/17		Diesel for minibus Jan 2018		[$£]70.00		70		1.00		70.00		D		4202		00000		0000		0000		Open		Approved		AMT

				9		26/05/17		Diesel for minibus Feb 2018		[$£]95.00		95		1.00		95.00		D		4202		00000		0000		0000		Open		Approved		AMT

				10		26/05/17		Diesel for minibus Mar 2018		[$£]150.00		150		1.00		150.00		D		4202		00000		0000		0000		Open		Approved		AMT

		112218		1		07/06/17		Hire of Coach on Saturday 10th June 2017Transport to Osbourne Park RBAI Playing Fields and return journeyDepart: 7.45amReturn: 13.00pm		[$£]220.00		220		1.00		220.00		D		4212		00000		0000		0000		Open		Approved		AMT

		112302		3		07/06/17		Resource room copier copy charges Nov - Feb		[$£]545.00		545		1.00		545.00		D		3606		00000		0000		0000		Open		Approved		AMT

				4		07/06/17		Resource room copier rental Feb 18 - Feb 19		[$£]477.60		478		1.00		477.60		D		3606		00000		0000		0000		Open		Approved		AMT

		112375		4		07/06/17		Library copier LHD4Y23154 copy charges Jan -Apr		[$£]1,020.00		1020		1.00		1,020.00		D		3606		00000		0000		0000		Open		Approved		AMT

				5		07/06/17		Library copier LHD4Y23154 rental Feb 18 - Feb 19		[$£]474.00		474		1.00		474.00		D		3606		00000		0000		0000		Open		Approved		AMT

		113586		6		19/06/17		XES080520 Insulated stool		[$£]45.85		1		45.85		45.85		D		6002		00000		0000		0000		Open		Approved		EAC

		113599		1		19/06/17		Hire of bus 20 June 2017 0910 - 1630 Campbell College Belfast		[$£]175.00		175		1.00		175.00		D		4212		00000		0000		0000		Open		Approved		AMT

		113910		1		21/06/17		Hire of bus 26 June 2017 1100-1630 Strabane Academy		[$£]100.00		100		1.00		100.00		D		4212		00000		0000		0000		Invoiced		Approved		AMT

		114120		1		22/06/17		Hire of 2 minibuses 20 June and 21 June 2017 Carrowmena Activity Centre 0930 - 1300		[$£]50.00		50		1.00		50.00		D		4212		00000		0000		0000		Invoiced		Approved		AMT

		114208		1		23/06/17		RT6203 'Cricket' Europa Star Gold Medal		[$£]42.72		48						D		6002		00000		0000		0000		Other		Pending Approval		EAC

				2		23/06/17		Presentation case		[$£]125.28		48						D		6002		00000		0000		0000		Other		Pending Approval		EAC

				3		23/06/17		Engraving to be - 'McCullough Cup Final 2017'		[$£]0.00		48						D		6002		00000		0000		0000		Other		Pending Approval		EAC

		114289		2		23/06/17		Carriage		[$£]3.00		1		3.00		3.00		D		6003		00000		0000		0000		Open		Approved		EAC

		115181		15		30/06/17		Bus hire 24 June 2016 Osbourne Park Belfast 0830 - 1530 29 seats		[$£]350.00		350		1.00		350.00		D		4212		00000		0000		0000		Open		Approved		AMT

		115767		3		06/07/17		9781292186221 AQA GCSE Grammar and Translation workbook answers		[$£]0.00		4		0.00		0.00		D		4501		00000		0000		0000		Open		Approved		EAC

		116054		1		10/07/17		Fixit Writing - teacher handbook by Richard Durant		[$£]20.00		1		20.00		20.00		D		4501		00000		0000		0000		Open		Approved		EAC

				2		10/07/17		Fixit Writing - a downloadable student workbook by Richard Durant		[$£]15.00		1		15.00		15.00		D		4501		00000		0000		0000		Open		Approved		EAC

		116096		5		11/07/17		85-0592 Solder 100g		[$£]39.90		9		3.99		35.91		D		6002		00000		0000		0000		Open		Approved		EAC

				7		11/07/17		34-1510 PCB board 450x300		[$£]110.65		2		22.13		44.26		D		6002		00000		0000		0000		Open		Approved		EAC

		116633		1		24/07/17		9781510404717 CCEA GCSE Science Double Award Whiteboard E Textbook		[$£]150.00		1		150.00		150.00		D		4501		00000		0000		0000		Open		Approved		EAC

		118290		2		25/08/17		9780743487580 Frankenstein Shelley		[$£]2.58		1		2.58		2.58		D		4501		00000		0000		0000		Open		Approved		EAC

		118952		1		06/09/17		Daz washing powder		[$£]49.90		5		9.98		49.90		D		6002		00000		0000		0000		Open		Approved		EAC

				2		06/09/17		Dishcloth 20 x 10 per case		[$£]35.53		1		35.53		35.53		D		6002		00000		0000		0000		Open		Approved		PK

				3		06/09/17		Cocktail tails (1000)		[$£]2.58		3		0.86		2.58		D		6002		00000		0000		0000		Open		Approved		PK

				4		06/09/17		Dishwashing tablets 100's		[$£]58.67		1		58.67		58.67		D		6002		00000		0000		0000		Open		Approved		PK

				5		06/09/17		Washing up liquid 2 per case		[$£]52.64		8		6.58		52.64		D		6002		00000		0000		0000		Open		Approved		PK

				6		06/09/17		Bleach 2 per case		[$£]54.00		15		3.60		54.00		D		6002		00000		0000		0000		Open		Approved		PK

				7		06/09/17		Tinfoil 6 per case		[$£]56.22		2		28.11		56.22		D		6002		00000		0000		0000		Open		Approved		PK

				8		06/09/17		Oven cleaner 6 x 750ml		[$£]13.19		1		13.19		13.19		D		6002		00000		0000		0000		Open		Approved		PK

				9		06/09/17		Plenty 5 x 4		[$£]27.39		3		9.13		27.39		D		6002		00000		0000		0000		Open		Approved		PK

		120902		3		28/09/17		Refill of oxygen cylinder size F		[$£]14.89		1		14.89		14.89		D		6002		00000		0000		0000		Open		Approved		EAC

				4		28/09/17		Delivery charge		[$£]25.00		1		25.00		25.00		D		6002		00000		0000		0000		Invoiced		Approved		EAC

		121735		1		11/10/17		Bus hire 11 October 2017 1415-1700 Ballymena Academy		[$£]210.00		210		1.00		210.00		D		4212		00000		0000		0000		Open		Approved		AMT

		122143		6		17/10/17		51-3226 M316mm CS pk 100		[$£]6.12		2		3.06		6.12		D		6002		00000		0000		0000		Open		Approved		PK

		122162		13		17/10/17		110-221 liquid solvent cement		[$£]31.76		4		7.94		31.76		D		6002		00000		0000		0000		Open		Approved		EAC

		122365		4		19/10/17		03-027 Heat shrink black		[$£]12.04		2		6.02		12.04		D		6002		00000		0000		0000		Open		Approved		EAC

		122372		3		19/10/17		550-133 tape measure 3.5m		[$£]3.06		2		1.53		3.06		D		6002		00000		0000		0000		Open		Approved		EAC

		122427		1		19/10/17		Hire of minibus 11 October 2017 1200 - 1700		[$£]80.00		80		1.00		80.00		D		4212		00000		0000		0000		Open		Approved		AMT

		122432		2		19/10/17		Device licence + 5 year support		[$£]114.00		114		1.00		114.00		D		3606		00000		0000		0000		Open		Approved		AMT

		123913		11		08/11/17		E48850356 Jumbo Grape Jelly Gratnell storage tray		[$£]15.24		1		5.08		5.08		D		4501		00000		0000		0000		Invoiced		Approved		EAC

		124054		1		09/11/17		K924A Spectrum colour pencil class pack 288		[$£]61.50		3		20.50		61.50		D		4501		00000		0000		0000		Invoiced		Approved		PK

		124072		4		09/11/17		Paper back covers 198x310 as per email Sharn Anderson		[$£]25.20		1		25.20		25.20		D		3605		00000		0000		0000		Open		Approved		PK

				5		09/11/17		Paper back covers 200x310 as per email Sharn Anderson		[$£]25.20		1		25.20		25.20		D		3605		00000		0000		0000		Open		Approved		PK

				6		09/11/17		3M B2 strip (tattle tape) as per email Sharn Anderson		[$£]158.00		1		158.00		158.00		D		3605		00000		0000		0000		Open		Approved		EAC

				7		09/11/17		3114 Scotch book tape 75x13.7		[$£]18.60		2		9.30		18.60		D		3605		00000		0000		0000		Open		Approved		EAC

		124074		1		09/11/17		1080058 super sticky colours valu pk 76x76		[$£]21.99		1		21.99		21.99		D		3605		00000		0000		0000		Open		Approved		PK

		124285		12		13/11/17		CK4230-ADU Readers 'A' ball		[$£]21.00		1		10.50		10.50		D		6002		00000		0000		0000		Open		Approved		EAC

		124729		9		16/11/17		1010303 Scola modelling material pink		[$£]2.80		1		1.40		1.40		D		4501		00000		0000		0000		Open		Approved		EAC

				13		16/11/17		1010329 Scola modelling material dark blue		[$£]2.80		1		1.40		1.40		D		4501		00000		0000		0000		Invoiced		Approved		EAC

		124730		10		16/11/17		ST30005BLU Stack & storage box		[$£]7.66		2		3.83		7.66		D		4501		00000		0000		0000		Open		Approved		EAC

				11		16/11/17		ST30005RED Stack & storage box red		[$£]7.66		2		3.83		7.66		D		4501		00000		0000		0000		Open		Approved		EAC

		125000		1		20/11/17		50313 Slazenger match ball 4.75		[$£]104.25		15		6.95		104.25		D		6002		00000		0000		0000		Open		Approved		EAC

				5		20/11/17		GK4200-L Mitre goalkeeper gloves		[$£]7.95		1		7.95		7.95		D		6002		00000		0000		0000		Open		Approved		PR

				6		20/11/17		GK4200-S Mitre goalkeeper gloves		[$£]7.95		1		7.95		7.95		D		6002		00000		0000		0000		Open		Approved		PR

		125295		1		22/11/17		Hire of Coach on 25th November 2017 to transport for Rugby Match - Rugby Avenue Coleraine and return journey Depart: 8.30 - 12.00		[$£]180.00		180		1.00		180.00		D		4212		00000		0000		0000		Open		Approved		AMT

		126116		1		29/11/17		72-8996 Super bright LED 8mm		[$£]163.00		1000		0.16		163.00		D		4501		00000		0000		0000		Open		Approved		EAC

				5		29/11/17		60-1735 40.52 series socket and clip		[$£]424.00		116		2.12		245.92		D		4501		00000		0000		0000		Open		Approved		EAC

		126124		3		29/11/17		47-3864 BZX55C9.1V zenor diode		[$£]4.20		300		0.01		4.20		D		4501		00000		0000		0000		Open		Approved		EAC

		126762		1		06/12/17		Hire of Coach on 8th December 2017Depart: 12.00pm - 15.00pm Rugby Avenue Coleraine		[$£]55.00		55		1.00		55.00		D		4212		00000		0000		0000		Open		Approved		AMT

		126764		1		06/12/17		Hire of Coach on 9th December 2017 8.00pm - 12.30pm Dalriada		[$£]230.00		230		1.00		230.00		D		4212		00000		0000		0000		Open		Approved		AMT

		126767		1		06/12/17		Hire of Coach on 9th December 2017 - 29 Seater Depart: 8.00 - 12.30 Ballymena Academy		[$£]210.00		210		1.00		210.00		D		4212		00000		0000		0000		Open		Approved		AMT

		127215		2		12/12/17		Bus hire 19 December 2017 0930 - 1530 Mid Ulster Sports Arena Cookstown		[$£]116.00		116		1.00		116.00		D		4212		00000		0000		0000		Open		Approved		AMT

		127689		1		18/12/17		Bus hire - 16 December 2017 0800 - 1130 Ballymena Academy		[$£]85.00		85		1.00		85.00		D		4212		00000		0000		0000		Open		Approved		AMT

		127923		1		19/12/17		044355 Rubbermaid Microburst 3000 refill per case		[$£]52.62		1		52.62		52.62		D		3115		00000		0000		0000		Open		Approved		PK

				2		19/12/17		044357 Rubbermaid Microburst 3000 refill per case		[$£]52.62		1		52.62		52.62		D		3115		00000		0000		0000		Open		Approved		PK

				3		19/12/17		044362 Rubbermaid Microburst 3000 refill per case		[$£]52.62		1		52.62		52.62		D		3115		00000		0000		0000		Open		Approved		PK

		128393		1		05/01/18		Bus hire 6 January 2018 0800 - 1130 Ballymena Academy		[$£]90.00		90		1.00		90.00		D		4212		00000		0000		0000		Open		Approved		AMT

		129982		7		23/01/18		110-221 Liquid Solvent Cement 500ml		[$£]15.88		2		7.94		15.88		D		6002		00000		0000		0000		Open		Approved		EAC

		130490		3		26/01/18		9230097 Plastic comb binding 14mm box		[$£]40.98		2		20.49		40.98		D		3605		00000		0000		0000		Open		Approved		EAC

		131257		6		02/02/18		9781780731001 Biology for CCEA A2 Level		[$£]48.84		2		24.42		48.84		D		4501		00000		0000		0000		Open		Approved		EAC

		131261		1		02/02/18		Bus hire 6 February 2018 depart Limavady 1400 to Qyay Road playing fields Ballycastle return to school 1700		[$£]80.00		80		1.00		80.00		D		4212		00000		0000		0000		Open		Approved		AMT

		131700		3		06/02/18		MBU3067 Marabu silk paint Rich Green		[$£]19.70		1		9.85		9.85		D		4501		00000		0000		0000		Open		Approved		EAC

				8		06/02/18		HL911 Habotai silk		[$£]12.90		2		6.45		12.90		D		4501		00000		0000		0000		Open		Approved		EAC

				9		06/02/18		CC3491 Coats cotton sewing threads		[$£]90.45		1		90.45		90.45		D		4501		00000		0000		0000		Open		Approved		EAC

				10		06/02/18		TY4566 Bright super swags		[$£]27.10		2		13.55		27.10		D		4501		00000		0000		0000		Open		Approved		EAC

		131733		2		06/02/18		CONT27 Fruit Kitchen Timer Pepper		[$£]48.00		20		2.40		48.00		D		6002		00000		0000		0000		Open		Approved		EAC

				3		06/02/18		CONT28 Fruit Kitchen Timer Apple		[$£]48.00		20		2.40		48.00		D		6002		00000		0000		0000		Open		Approved		EAC

		131739		1		06/02/18		Bus hire 10 February 2018 depart Limavady 0815 to Joey Dunlop Centre Ballymoney returning to school 1200		[$£]57.00		57		1.00		57.00		D		4212		00000		0000		0000		Open		Approved		AMT

		131797		1		07/02/18		Judge soup ladle cont18		[$£]61.00		20		3.05		61.00		D		6002		00000		0000		0000		Open		Approved		EAC

		131842		10		07/02/18		6011516 Memory cae portable hard drive		[$£]196.68		3		65.56		196.68		D		3605		00000		0000		0000		Open		Approved		EAC

		131844		3		07/02/18		30280 Keyboard adaptor YPT		[$£]28.00		4		7.00		28.00		D		6002		00000		0000		0000		Open		Approved		EAC

				4		07/02/18		64002 Keyboard Sustain Pedal		[$£]28.00		4		7.00		28.00		D		6002		00000		0000		0000		Open		Approved		EAC

				5		07/02/18		93176 Valencia Acoustic Guitar		[$£]156.00		4		39.00		156.00		D		6002		00000		0000		0000		Open		Approved		EAC

				12		07/02/18		51769 Jingle Bells		[$£]8.00		2		4.00		8.00		D		6002		00000		0000		0000		Open		Approved		EAC

				14		07/02/18		59247 Half Moon Tambourine		[$£]6.00		1		6.00		6.00		D		6002		00000		0000		0000		Open		Approved		EAC

				17		07/02/18		33324 Woodblock with Beater		[$£]10.00		2		5.00		10.00		D		6002		00000		0000		0000		Open		Approved		EAC

		131850		1		07/02/18		As per Quotation:A5 Homework Diary printed as agreed with company.700 Copies Junior School220 Copies Senior School - Blue Cover		[$£]1,711.20		920		1.86		1,711.20		D		4501		00000		0000		0000		Open		Approved		EAC

		131862		1		07/02/18		E4107 Veg knife brown 4"		[$£]10.00		5		2.00		10.00		D		6002		00000		0000		0000		Open		Approved		EAC

		131938		14		08/02/18		EL18516 BNC plug to 4mm sockets		[$£]9.04		2		4.52		9.04		D		4501		00000		0000		0000		Open		Approved		EAC

		132250		2		12/02/18		3891226 Tempura block 6 well palette		[$£]274.40		120		1.96		235.20		D		4501		00000		0000		0000		Invoiced		Approved		EAC

		132268		1		12/02/18		9781406347586 The White Rose		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				2		12/02/18		9780571325252 Rebel of the Sands		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				3		12/02/18		9781406347593 The Black Key		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				4		12/02/18		9780571325412 Traitor to the Throne		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				5		12/02/18		9780571325436 Hero at the Fall		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				6		12/02/18		9781509814138 Heartless		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				7		12/02/18		9781405239691 The Wind Singer		[$£]4.55		1		4.55		4.55		D		4501		00000		0000		0000		Open		Approved		EAC

				8		12/02/18		9781405239707 Slaves of the Mastery		[$£]4.55		1		4.55		4.55		D		4501		00000		0000		0000		Open		Approved		EAC

				9		12/02/18		9781405239714 Firesong		[$£]4.55		1		4.55		4.55		D		4501		00000		0000		0000		Open		Approved		EAC

				10		12/02/18		9781405239714 Firesong		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				11		12/02/18		9781471404207 Bad Apple		[$£]4.55		1		4.55		4.55		D		4501		00000		0000		0000		Open		Approved		EAC

				12		12/02/18		9781743369265 The Boundless Sublime		[$£]4.55		1		4.55		4.55		D		4501		00000		0000		0000		Open		Approved		EAC

				13		12/02/18		9780552574235 Everything, Everything		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				14		12/02/18		9780552574242 The Sun is Also a Star		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

		132269		1		12/02/18		9780552556743 Dog fight		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				2		12/02/18		9780552555715 Resistance		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				3		12/02/18		9780552560467 Dead or Alive		[$£]3.95		1		3.95		3.95		D		4501		00000		0000		0000		Open		Approved		EAC

				4		12/02/18		9781409587682 Bad Magic		[$£]4.55		1		4.55		4.55		D		4501		00000		0000		0000		Open		Approved		EAC

				5		12/02/18		9781409592983 Bad Luck		[$£]4.55		1		4.55		4.55		D		4501		00000		0000		0000		Open		Approved		EAC

				6		12/02/18		9780552565226 Caged		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				7		12/02/18		9780552573450 The Hypnotist		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				8		12/02/18		9780860685111 I Know Why the Caged Bird Sings		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				9		12/02/18		9781474906500 Instructions for a Secondhand Heart		[$£]4.55		1		4.55		4.55		D		4501		00000		0000		0000		Open		Approved		EAC

				10		12/02/18		9781405276191 Born Scared		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				11		12/02/18		9780008157111 American Monsters		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				12		12/02/18		9780008169022 Resurrection		[$£]9.35		1		9.35		9.35		D		4501		00000		0000		0000		Open		Approved		EAC

				13		12/02/18		9780008156923 Demon Road		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				14		12/02/18		9780008156992 Desolation		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

				15		12/02/18		9781910989029 Unbecoming		[$£]5.15		1		5.15		5.15		D		4501		00000		0000		0000		Open		Approved		EAC

		132352		1		12/02/18		036831 A4 unpunched paper 10mm squares 5 reams 75 gsm		[$£]73.40		5		14.68		73.40		D		4501		00000		0000		0000		Open		Approved		PK

		132437		12		13/02/18		DI05797 Dispenser 0-15ml		[$£]21.93		3		7.31		21.93		D		4501		00000		0000		0000		Open		Approved		EAC

				13		13/02/18		DI05798 Dispenser 0-60ml		[$£]41.84		4		10.46		41.84		D		4501		00000		0000		0000		Open		Approved		EAC

		132483		1		13/02/18		101187 Standing broad jump		[$£]280.46		1		280.46		280.46		D		4501		00000		0000		0000		Open		Approved		EAC

				8		13/02/18		504937 Slazenger practice bat		[$£]11.82		2		5.91		11.82		D		4501		00000		0000		0000		Open		Approved		EAC

		132499		1		13/02/18		Meru 320i WAP router		[$£]413.20		2		206.60		413.20		D		6003		00000		0000		0000		Open		Approved		EAC

				2		13/02/18		Meru Universal power supply		[$£]35.00		1		35.00		35.00		D		6003		00000		0000		0000		Open		Approved		EAC

		132593		1		14/02/18		Hire of Coach on 20th February 2018.Depart Limavady 14.00pm to Quay Road pitches Ballycastle returning 17.00pm		[$£]80.00		80		1.00		80.00		D		4212		00000		0000		0000		Open		Approved		AMT

				2		14/02/18		Hire of Coach on 23rd February 2018.Depart Limavady 12.00pm to Rugby Avenue Coleraine returning 15.00pm		[$£]55.00		55		1.00		55.00		D		4212		00000		0000		0000		Open		Approved		AMT

		132643		1		14/02/18		708-7893 Zenor diode pk 250		[$£]13.25		1		13.25		13.25		D		4501		00000		0000		0000		Open		Approved		PK

		132686		1		14/02/18		B8A03619 Drosophila Males (wild)		[$£]51.78		2		25.89		51.78		D		4501		00000		0000		0000		Open		Approved		PK

				2		14/02/18		B8A03633 Drosophila Female (vestigial wing)		[$£]44.39		1		44.39		44.39		D		4501		00000		0000		0000		Open		Approved		PK

				3		14/02/18		B8A03694 Drosophila Female (white eyed)		[$£]48.09		1		48.09		48.09		D		4501		00000		0000		0000		Open		Approved		PK

		132723		1		15/02/18		D6626ZM/A Apple Logic Pro X Licence		[$£]230.00		2		115.00		230.00		D		4504		00000		0000		0000		Open		Approved		EAC

				2		15/02/18		Apple wireless keyboard MC184B/B 885909512089		[$£]140.40		4		35.10		140.40		D		6003		00000		0000		0000		Open		Approved		EAC

		133292		1		21/02/18		Supply ONLY - Postal Scale Rate Card for franking machine		[$£]129.00		1		129.00		129.00		D		3601		00000		0000		0000		Open		Approved		EAC

		133871		1		23/02/18		Bus hire 8 March 2018 leaving Limavady 0915 to Loreto College Coleraine returning 1500		[$£]65.00		65		1.00		65.00		D		4212		00000		0000		0000		Open		Approved		AMT

				2		23/02/18		Bus hire 24 February 2018 leaving Limavady 0730 to ST Colman's High School Ballynahinch returning 1300		[$£]115.00		115		1.00		115.00		D		4212		00000		0000		0000		Open		Approved		AMT

		134286		1		27/02/18		Bus hire 28 February 2018 leaving Limavady 0930 to Mid Ulster Sports Arena Cookstown returning 1530		[$£]116.00		116		1.00		116.00		D		4212		00000		0000		0000		Open		Approved		AMT

				2		27/02/18		Bus hire 28 February 2018 leaving Limavady 1300 to Ballymena Academy/Showgrounds returning 1630		[$£]95.00		95		1.00		95.00		D		4212		00000		0000		0000		Open		Approved		AMT

				3		27/02/18		Bus hire 2 March 2018 leaving Limavady 1000 to Ballymena Academy returning 1530		[$£]120.00		120		1.00		120.00		D		4212		00000		0000		0000		Open		Approved		AMT

		134557		1		28/02/18		A Level Statistical Analysis		[$£]1,200.00		1200		1.00		1,200.00		D		3891		00000		0000		0000		Open		Approved		AMT

		135079		1		05/03/18		Hire of Coach on 7th March 2018 Depart: 9.30am Limavady and transport to Omagh Academy and return journey 14.00pm		[$£]115.00		115		1.00		115.00		D		4212		00000		0000		0000		Open		Approved		AMT

		135159		1		05/03/18		Hire of Coach on 7th March 2018 Depart: 14.15pm Limavady and transport to Loreto College Coleraine and return journey 17.00pm		[$£]55.00		55		1.00		55.00		D		4212		00000		0000		0000		Open		Approved		AMT

				2		05/03/18		Hire of Coach on 7th March 2018 Depart: 13.00pm Limavady and transport to Ballymena Academy and return journey at 16.30pm		[$£]95.00		95		1.00		95.00		D		4212		00000		0000		0000		Open		Approved		AMT

				3		05/03/18		Hire of Coach on 14th March 2018 Depart: 14.15pm Limavady and transport to Megaw Park Ballymoney and return journey at 17.00pm		[$£]57.00		57		1.00		57.00		D		4212		00000		0000		0000		Open		Approved		AMT

		135344		1		06/03/18		1410025 Blue Tak 110g		[$£]16.87		1		16.87		16.87		D		4501		00000		0000		0000		Open		Approved		PK

				2		06/03/18		1400668 A4 Punched Pockets		[$£]14.40		2		7.20		14.40		D		4501		00000		0000		0000		Open		Approved		PK

				3		06/03/18		8350158 Black Pens		[$£]18.49		1		18.49		18.49		D		4501		00000		0000		0000		Open		Approved		PK

				4		06/03/18		1620102 Wooden Handle Eraser		[$£]11.15		1		11.15		11.15		D		4501		00000		0000		0000		Open		Approved		PK

				5		06/03/18		8350530 Platic Eraser		[$£]2.23		1		2.23		2.23		D		4501		00000		0000		0000		Open		Approved		PK

				6		06/03/18		8350348 HB Eraser Tip Pencil		[$£]5.08		2		2.54		5.08		D		4501		00000		0000		0000		Open		Approved		PK

				7		06/03/18		1270343 Envelopes		[$£]3.82		2		1.91		3.82		D		4501		00000		0000		0000		Open		Approved		PK

		135365		1		06/03/18		CO2250 Copper II Oxide Powder		[$£]7.18		1		7.18		7.18		D		4501		00000		0000		0000		Open		Approved		EAC

				2		06/03/18		IR3206 Iron Filings Fine		[$£]2.91		1		2.91		2.91		D		4501		00000		0000		0000		Open		Approved		EAC

				3		06/03/18		PO5000 Potassium Permanganate		[$£]11.37		1		11.37		11.37		D		4501		00000		0000		0000		Open		Approved		EAC

				4		06/03/18		SO5642 Sodium Hydroxide Pearl		[$£]3.14		1		3.14		3.14		D		4501		00000		0000		0000		Open		Approved		EAC

				5		06/03/18		SU6106 Sulfuric Acid 1M		[$£]29.22		6		4.87		29.22		D		4501		00000		0000		0000		Open		Approved		EAC

				6		06/03/18		LE3441 Lead (II) Nitrate		[$£]21.21		1		21.21		21.21		D		4501		00000		0000		0000		Open		Approved		EAC

				7		06/03/18		ZI 6680 Zinc Metal Powder		[$£]9.48		1		9.48		9.48		D		4501		00000		0000		0000		Open		Approved		EAC

				8		06/03/18		NI4294 Nitric Acid 1M		[$£]11.62		2		5.81		11.62		D		4501		00000		0000		0000		Open		Approved		EAC

				9		06/03/18		MA3670 Magnesium Sulfate		[$£]4.22		1		4.22		4.22		D		4501		00000		0000		0000		Open		Approved		EAC

				10		06/03/18		HY3056 Hydrochloric Acid 1M		[$£]9.29		1		9.29		9.29		D		4501		00000		0000		0000		Open		Approved		EAC

				11		06/03/18		CA1880 Calcium Hydroxide		[$£]4.11		1		4.11		4.11		D		4501		00000		0000		0000		Open		Approved		EAC

				12		06/03/18		UN13010 Universal Indicator		[$£]42.70		1		42.70		42.70		D		4501		00000		0000		0000		Open		Approved		EAC

				13		06/03/18		SA120150 Kevlar Gloves Med		[$£]12.12		1		12.12		12.12		D		4501		00000		0000		0000		Open		Approved		EAC

				14		06/03/18		SA150640 Grabbit Temp Mits		[$£]11.98		1		11.98		11.98		D		4501		00000		0000		0000		Open		Approved		EAC

				15		06/03/18		TE15240 Pyrex Test Tube 16x125		[$£]87.50		2		43.75		87.50		D		4501		00000		0000		0000		Open		Approved		EAC

				16		06/03/18		DI05925 Wire Loops		[$£]16.55		5		3.31		16.55		D		4501		00000		0000		0000		Open		Approved		EAC

		135366		1		06/03/18		GG4222209 Revved up to Read Poster		[$£]15.95		1		15.95		15.95		D		4501		00000		0000		0000		Open		Approved		EAC

				2		06/03/18		GG4220482 Beauty & the Beast Poster		[$£]15.95		1		15.95		15.95		D		4501		00000		0000		0000		Open		Approved		EAC

				3		06/03/18		GG4201331 Magnus Chase Poster		[$£]15.95		1		15.95		15.95		D		4501		00000		0000		0000		Open		Approved		EAC

				4		06/03/18		GG4074978 Eragon Poster		[$£]14.40		1		14.40		14.40		D		4501		00000		0000		0000		Open		Approved		EAC

				5		06/03/18		GG4038260 Take Time to Read Poster		[$£]14.45		1		14.45		14.45		D		4501		00000		0000		0000		Open		Approved		EAC

				6		06/03/18		GG4220537 Rainbow Fish Poster		[$£]15.95		1		15.95		15.95		D		4501		00000		0000		0000		Open		Approved		EAC

				7		06/03/18		GG4006162 Multilingual Read Poster Blue		[$£]15.40		1		15.40		15.40		D		4501		00000		0000		0000		Open		Approved		EAC

				8		06/03/18		GG4082128 Be Bright Read Poster		[$£]6.25		1		6.25		6.25		D		4501		00000		0000		0000		Open		Approved		EAC

				9		06/03/18		GG4044277 Wimpy Kid Returns Poster		[$£]14.40		1		14.40		14.40		D		4501		00000		0000		0000		Open		Approved		EAC

				10		06/03/18		GG4038337 Roald Dahl Profile Poster		[$£]10.25		1		10.25		10.25		D		4501		00000		0000		0000		Open		Approved		EAC

		135523		1		07/03/18		EL06630 Insulating PVC Tape (black)		[$£]1.96		2		0.98		1.96		D		6002		00000		0000		0000		Open		Approved		EAC

				2		07/03/18		BA100386 Duracell Alkaline Batteries (D)		[$£]18.69		1		18.69		18.69		D		6002		00000		0000		0000		Open		Approved		EAC

				3		07/03/18		OP11555 Bioconvex Lenses (200mm)		[$£]15.80		20		0.79		15.80		D		6002		00000		0000		0000		Open		Approved		EAC

		135618		1		08/03/18		9781445145099 Paramedic		[$£]12.99		1		12.99		12.99		D		4501		00000		0000		0000		Open		Approved		EAC

				2		08/03/18		9781844556441 Teaching English Abroad		[$£]19.99		1		19.99		19.99		D		4501		00000		0000		0000		Open		Approved		EAC

				3		08/03/18		9786000025052 Career Ideas PDF		[$£]64.95		1		64.95		64.95		D		4501		00000		0000		0000		Open		Approved		EAC

				4		08/03/18		9786000025335 HE Ideas Posters PDF		[$£]59.95		1		59.95		59.95		D		4501		00000		0000		0000		Open		Approved		EAC

				5		08/03/18		9780993231131 The Ultimate Oxbridge Interview Guide		[$£]29.99		1		29.99		29.99		D		4501		00000		0000		0000		Open		Approved		EAC

				6		08/03/18		9786000022945 Qualification Routes Poster		[$£]8.99		1		8.99		8.99		D		4501		00000		0000		0000		Open		Approved		EAC

		135691		1		08/03/18		Bus hire 9 March 2018 leaving Limavady 1000 to Ballymena Academy returning 1530		[$£]120.00		120		1.00		120.00		D		4212		00000		0000		0000		Open		Approved		AMT

		136035		1		12/03/18		Bus hire 13 March 2018 leaving Limavady 0930 to Joey Dunlop Centre Ballymoney returning 1400		[$£]65.00		65		1.00		65.00		D		4212		00000		0000		0000		Open		Approved		AMT

				2		12/03/18		Bus hire 22 March 2018 leaving Limavady 1315 to Cookstown High School returning 1645		[$£]95.00		95		1.00		95.00		D		4212		00000		0000		0000		Open		Approved		AMT

				3		12/03/18		Bus hire 16 March 2018 leaving Limavady 1315 to Ballymoney HIgh School returning 1650		[$£]65.00		65		1.00		65.00		D		4212		00000		0000		0000		Open		Approved		AMT

		136143		1		12/03/18		191-2229 EPCOS B57164K4715 Thermistor 470		[$£]13.28		20		0.66		13.28		D		6002		00000		0000		0000		Open		Approved		EAC

		136157		1		29/03/18		Pupil desk, dual, tubular, stacking and grouping without under compartment, 18mm melamine faced MDF. Table top size 914(w) x 457(d)mm. Height 530mm. JF20		[$£]99.00		3		33.00		99.00		D		6001		00000		0000		1002		Open		Approved		EAC

		136158		1		29/03/18		Pupil desk, dual, tubular, stacking and grouping without under compartment, 18mm melamine faced MDF. Table top size 914(w) x 457(d)mm. Height 590mm. FFG-SD-D		[$£]35.95		1		35.95		35.95		D		6001		00000		0000		1002		Open		Approved		EAC

		136165		1		29/03/18		HANG A HOOP. Regulation size 46cm with net. PVC, with PE foam padding. . Fold-away. SPORDAS G12947		[$£]251.65		7		35.95		251.65		D		6002		00000		0000		1028		Open		Approved		EAC

		136166		1		29/03/18		STAPLER, metal, full strip, paper capacity minimum 20 x 80g sheets to accept 26/6 gauge staple, Each, BANNER, 9290054		[$£]15.96		21		0.76		15.96		D		6002		00000		0000		1028		Open		Approved		EAC

		136167		1		29/03/18		Pupil desk, single, tubular, stacking and grouping without under compartment, 18mm melamine faced MDF. Table top size 600(w) x 508(d)mm. Height 760mm. PD90		[$£]120.00		4		30.00		120.00		D		6001		00000		0000		1025		Open		Approved		EAC

		136168		1		29/03/18		PENCIL SHARPENERS, one hole canister sharpener, metal sharpener (not plastic with metal blade) for durability with shavings compartment, Each, OWN BRAND, 5725322		[$£]10.00		100		0.10		10.00		D		6001		00000		0000		1025		Open		Approved		EAC

		136169		1		29/03/18		4H Pencils, good quality. Box of 12. Item ref. 036878		[$£]25.74		26		0.99		25.74		D		6001		00000		0000		1025		Open		Approved		BX

		136170		1		29/03/18		LOT 9 LISBURN. Bark chipping - High quality bark chippings (not wood bark) for use for bedding decoration/weed suppressant (Price per Cu Mt)		[$£]54.00		3		18.00		54.00		D		3352		00000		0000		1007		Open		Approved		EAC

		136171		1		29/03/18		4H Pencils, High quality, ideal for school use. 110-4H. Box of 12		[$£]49.92		26		1.92		49.92		D		3352		00000		0000		1007		Open		Approved		BX

		136172		1		29/03/18		Desk high mobile pedestal, for use with item nos. 200 and 201, 18mm melamine faced mdf, 430(w) x 600(d) x 730(h)mm, lockable. 2 drawers and 1 filing drawer - DHPM63		[$£]180.00		2		90.00		180.00		D		3352		00000		0000		1007		Open		Approved		EAC

		Grand Total								[$£]17,498.06		12074		1.00		16,784.17
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		Requisition report PO 

						EA Test DATA

		21962		0000

		Date		Purchase Requisition Number		Purchase Requisition Line Number		Purchase Order Number		Item Description		Supplier Name		PO Amount		Segment Code		Finance Code		Function Code		Project Code

		5/3/18		41385		1				Counselling Sessions Yr12 May2018 x8		BELFAST HEALTH & SOCIAL CARE TRUST * PREV NORTH & WEST BELFAST HEALTH & SOCIAL SERVICES TRUST		896.00		D		3859		00000		0000

						2				Counselling Sessions Yr12 June2018 x8		BELFAST HEALTH & SOCIAL CARE TRUST * PREV NORTH & WEST BELFAST HEALTH & SOCIAL SERVICES TRUST		896.00		D		3859		00000		0000

						3				Counselling Sessions Yr14 May2018 x5		BELFAST HEALTH & SOCIAL CARE TRUST * PREV NORTH & WEST BELFAST HEALTH & SOCIAL SERVICES TRUST		600.00		D		3859		00000		0000

				41386		1				Sand Pit		FINDEL EDUCATION LTD *		1,000.00		D		3402		00000		0000

						2				Sand		FINDEL EDUCATION LTD *		145.00		D		3402		00000		0000

						3				Carriage		FINDEL EDUCATION LTD *		20.00		D		3402		00000		0000

		Grand Total												3,557.00

		21962		1003

		Date		Purchase Requisition Number		Purchase Requisition Line Number		Purchase Order Number		Item Description		Supplier Name		PO Amount		Segment Code		Finance Code		Function Code		Project Code

		5/2/18						136183		Counselling sessions May18 x5		BELFAST HEALTH & SOCIAL CARE TRUST * PREV NORTH & WEST BELFAST HEALTH & SOCIAL SERVICES TRUST		632.60		D		3859		00000		0000

		Grand Total												632.60

		21962		1005

		Date		Purchase Requisition Number		Purchase Requisition Line Number		Purchase Order Number		Item Description		Supplier Name		PO Amount		Segment Code		Finance Code		Function Code		Project Code

		5/2/18		41363		2		136182		Counselling sessions May18 x5		BELFAST HEALTH & SOCIAL CARE TRUST * PREV NORTH & WEST BELFAST HEALTH & SOCIAL SERVICES TRUST		632.60		D		3859		00000		0000

		Grand Total												632.60
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